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Policy and Procedure for Lessons
This policy is provided for you in order to have a clear understanding of what is expected from 
you and your child as well as what is expected from me as your teacher.  By following these 
guidelines we will optimize the lesson time and keep the learning enjoyable and productive.  
Thanks!

Lessons
• Please arrive in advance of the scheduled lesson time with all needed materials for the 

lesson.  Lesson time will not be extended for those who are not ready to begin on time.
• The parent must accompany children to all lessons.  Parent participation is an integral 

part of the Suzuki Method.
• When the student and parent arrive for the lesson they are allowed to enter the studio 

and wait quietly as the other lesson finishes.  Observing other lessons can motivate 
students and fosters learning.  If there is any risk of disrupting the other student’s 
lesson, please wait outside until it is your turn.

• Parents are encouraged to find child care for younger siblings during lessons.  If this is 
not a possibility please provide quiet activities for the sibling to do during lessons.  

• Parents must be an active part of the lesson with or without siblings.  
• Please turn cell phones off or on vibrate during lessons.  Calls may be taken outside 

only. 
• Please bring a notebook to take detailed notes during the lessons to ensure practice 

goals are met at home.
• Gum chewing, eating, drinking, and snacking are not allowed.
• Please take care of business at the beginning of the lesson and not at the end, i.e. 

anticipated absence, paying of bills, updating information, etc.

Billing
• Lessons will be paid for in advance or at the lesson.  Payment is due at the beginning 

of the term/month.  Payments are due on the 1st of the month.  A late fee of $20 will 
be assessed for late payments outside of a 10-day grace period that ends at 5 p.m. on 
the tenth day of the same month.

Behavior
• Students are expected to conduct themselves in a courteous, respectful, and 

cooperative manner.  Since many students are still very young, I ask the help of 
parents to ensure that their child behaves well so that we maximize learning and fun.
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Parking
• Parking spaces are available in the center parking lot behind the building. If parking 

is unavailable in this lot, additional parking is available at signed and metered 
streetside parking spaces.  

Home Practice
• The parent is the young child’s teacher at home.  Parents are responsible for seeing 

that the child learns the new notes to their pieces.  Parents must make the effort to 
learn to read music if they do not do so already.  This is keeping with the philosophy 
of the Suzuki Method.  In this way, lesson time is devoted to developing fine 
musicianship and technique.

• Parents are asked to establish and maintain a consistent practice area and time.
• Assignments and practice are expected to have the same priority as homework.
• Establishing regular listening to the CD/tape is essential.  Recommended listening 

times are at bedtime, while driving in the car, while eating breakfast, etc.  Listening 
should be double practice time.

• If your instrument slips out of tune and you are not able to tune it, you are still 
expected to practice. Please contact me so I can tune it, get it tuned at a local 
instrument shop or by someone who knows how to tune.  If the problem persists the 
instrument may need repair.

Materials
• I recommend that the student has a dedicated tote bag to carry required music, 

shoulder rest and any other supplies for lessons, which may include: Notebook, pens, 
pencils, highlighter, markers, music, note reading books and special assignments.

Graduation
• A graduation recital/party can be organized at the end of each book.  This is an event 

that can be celebrated between family, friends and teachers.  This recital will be 
organized close to the completion of the book.

Hygiene
• Students will come to lessons with clean hands and clipped nails, and will be 

appropriately dressed.

Recitals
• Recitals are a special event for the family and are a landmark in your child’s musical 

growth.  Students, parents, friends and family should dress respectfully for these 
occasions.  Ask if you have questions about how dressed up to get.

• Students will regularly perform in recitals.  We have three programed recitals during 
the school year and each student should plan to perform in two recitals.  Please check 
dates with your family calendar early in the year to avoid missing out on these 
opportunities. 



Cancellations and Make-up Policy
• Care is taken to schedule the student at a mutually convenient time.  A specific time is 

reserved weekly for you that is exclusively yours.  This is the special nature of private 
study.

• If you are not able to make your lesson time, please give as much advanced notice of 
the missed lesson as possible.  This makes it easier to schedule a make-up lesson in 
the event of a cancellation.  Please feel free to notify me by phone or email. 

1. If  a week or more advanced notice is given, top priority for make-up lesson 
times will be given.

2. If 24 hours notice is given in the case of sickness, every effort will be made to 
schedule a make-up lesson time.

3. If 24 hours notice is given in the case of a scheduling conflict, discretion of 
whether a make-up is possible is given to the teacher.

4. If same-day notice is given, discretion of whether a make-up is possible is 
given to the teacher.

5. If the student does not show up to lesson and no advanced notice is given, the 
lesson will not have the opportunity to be made up. 

6. If the teacher misses a lesson, every effort will be made to schedule a make-up 
lesson time that is mutually convenient.

• Missed lessons will not be refunded.
• If our time together is considered valuable, rescheduling and working out schedules 

will not be a problem.  


